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DEPUTY CHIEF INTERNAL AUDITOR (ENTITY RISK ASSESSMENT, GOVERNANCE 
REVIEW, PLANNING & EXECUTION) 

 

Reporting toChief Internal Auditor of NGC, the incumbent shalltranslate enterprise risks into 
a prioritized audit plan and ensure timely, effective execution of engagements. 
 
Core Responsibilities: 
 

i. Assist the CIA in reviewing the NGC’s risk management framework and processes, 
governance reviews and provide process improvement suggestions.  

ii. Perform periodic risk assessments to update the audit universe.  
iii. Prepare and present the risk-based annual audit plan, obtain CIA and BA&FC 

approval, and adjust it for material changes.  
iv. Lead governance reviews (Whistle blowing, delegations, policy compliance) and 

recommend improvements.  
v. Manage engagement delivery: scope approval, resource allocation, fieldwork 

supervision, and draft report preparation.  
vi. Conduct specialized audits (i.e. performance, procurement, operations) and 

coordinate subject-matter experts. 
vii. Escalate significant issues and emerging high-risk issues immediately to the CIA and 

BA&FC.  
viii. Perform any other tasks assigned by Chief Internal Auditor or requested by the senior 

management. 
 
The aforementioned statements are intended to describe the general nature and level of work being 
performed by the person assigned to this job. These are not intended to be an exhaustive list of all 
the required duties, responsibilities and job specifications / requirements. 

 
Required Qualification and Specification: 
 
CA qualified with 5 years post qualification relevant experience,OR ACMA/ACCA with 10 
years post qualification relevant Experience. Relevant qualifications, i.e. CIA, CISA CFE, ISO 
certifications related to ERM and GRC will be preferred and be an added advantage. Age, as 
on last date of submission of application, should not exceed 45years.  
 
Must meets the Fit & Proper criteria as per Schedule-IV of the SOE Act, 2023, details of 
which is mentioned in the additional Annex attached in the bottom pages. 
 

The position carries market-based remuneration package commensurate with qualifications, 
experience, and responsibilities of the position. Performance-based incentives, medical coverage, and 
other benefits and privileges in accordance with the Company's policies. The term of employment will 

be as per the Organization’s Policy.  
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DEPUTY CHIEF INTERNAL AUDITOR (QUALITY REVIEW, REPORTING & 
FOLLOW-UP, IA POLICIES & PROCEDURES, SPECIAL ASSIGNMENTS, 

ADMINISTRATION AND PAYMENTS) 
 
Reporting toChief Internal Auditor of NGC, the incumbent shall Safeguard audit quality, 
ensure consistent reporting, and drive remediation of findings. 
 
Core Responsibilities: 
 

i. Design and operate the QAIP; perform ongoing monitoring and periodic 
self-assessments; coordinate external assessments every five years.  

ii. Quality-review of all draft reports for conformance with IIA Standards, clarity, and 
actionable recommendations and finalize the report for issuance. 

iii. Manage follow-up: maintain a central tracking mechanism, validate evidence of 
remediation, and escalate overdue high-risk items to CIA/BA&FC. 

iv. Maintain IA policies, manuals, templates, and data-analytics standards. 
v. Lead CPD and independence/conflict declarations for IA staff. Identify external and 

on the job training & development needs of team members and ensure ongoing 
capacity building, role model conduct, counseling and grooming. Ensure career 
management for high potential and key team members. 

vi. Manage administrative matters of the office of CIA. 
 
The aforementioned statements are intended to describe the general nature and level of work being 
performed by the person assigned to this job. These are not intended to be an exhaustive list of all 
the required duties, responsibilities and job specifications / requirements. 

 
Required Qualification and Specification: 
 
CA qualified with 5 years post qualification relevant experience,ORACMA/ACCA with 10 
years post qualification relevant Experience.Relevant qualifications, i.e. CIA, CISA CFE, ISO 
certifications related to ERM and GRC will be preferred and be an added advantage.Age, as 
on last date of submission of application, should not exceed 45years. 
 
Must meets the Fit &Proper criteria as per Schedule-IV of the SOE Act, 2023, details of 
which is mentioned in the additional Annex attached in the bottom pages. 
 

The position carries market-based remuneration package commensurate with qualifications, 
experience, and responsibilities of the position. Performance-based incentives, medical coverage, and 
other benefits and privileges in accordance with the Company's policies. The term of employment will 

be as per the Organization’s Policy. 
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MANAGER AUDIT (RISK ASSESSMENT, PLANNING & EXECUTION) 
[Two(2) POSITIONS] 

 
Reporting toDeputy Chief Internal Auditor (Entity Risk Assessment, Governance Review, 
Planning & Execution). 
 
Core Responsibilities: 
 
i. Conduct Risk Assessment, prepare detailed internal audit Plans, Internal control 

questionnaire and execute internal audits in accordance with the annual audit plan. 
ii. Evaluate the effectiveness of internal controls and identify areas of risk. 

iii. Prepare detailed audit reports and present findings to senior management. 
iv. Coordinate with external auditors to ensure the annual audit coverage is comprehensive 

and leverages internal audit work. 
v. Maintain up-to-date knowledge of changes in financial regulations and legislations. 

vi. Provide guidance and support to junior audit staff. 
vii. Assist in the development and implementation of the annual audit plan. 
viii. Supervise internal audit operations, including its staffing, planning, scheduling, and 

related reporting. 
 
The aforementioned statements are intended to describe the general nature and level of work being 
performed by the person assigned to this job. These are not intended to be an exhaustive list of all 
the required duties, responsibilities and job specifications / requirements. 

 
Required Qualification and Specification: 
 
CA qualified with 4 years of post-qualification relevant experience, OR ACMA/ACCA with at 
least 8 years of post-qualification relevant Experience. Relevant qualifications i.e. CIA, CISA 
CFE, ISO certifications related to ERM and GRC will be preferred. Age, as on last date of 
submission of application, should not exceed 40years. 
 

The position carries market-based remuneration package commensurate with qualifications, 
experience, and responsibilities of the position. Performance-based incentives, medical coverage, and 
other benefits and privileges in accordance with the Company's policies. The term of employment will 

be as per the Organization’s Policy. 
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MANAGER AUDIT (QUALITY REVIEW & REPORTING, FOLLOW-UP AND 
SPECIAL ASSIGNMENTS) 

 

Reporting toDeputy Chief Internal Auditor (Quality Review, Reporting & Follow Up, IA 
Policies & Procedures and Special Assignments). 
 

Core Responsibilities: 
 

i. Conduct Ongoing quality assessment during audit execution and submit its findings to 
Deputy CIA. 

ii. Review the draft reports issued by the Audit teams and prepare Final Report for issuance 
to relevant Departments. 

iii. Oversee the audit findings to ensure that management actions have been effectively 
implemented or that senior management has accepted the risk of not taking action. 

iv. Liaise with auditors and management to ensure that each party understands the other’s 
perspective and requirements. 

v. Review and update the status of outstanding Audit Findings pertaining to previous 
audits. 

vi. Prepare regular reports on the status of outstanding audit findings for the Board Audit 
Committee. 

vii. Supervise internal audit operations, including its staffing, planning, scheduling, and 
related reporting. 

viii. Review working papers to ensure compliance with internal audit department policies 
and procedures. 

ix. Review periodic reports of unresolved findings for senior management and Audit 
Committee; 

x. Prepare audit reports and present to senior management. 
xi. Evaluate auditors' performance and counseling auditors to strengthen the employee's; 

knowledge, skills, and development; and 
xii. Perform any other task(s) incidental or related to the tasks described above. 

 
The aforementioned statements are intended to describe the general nature and level of work being 
performed by the person assigned to this job. These are not intended to be an exhaustive list of all 
the required duties, responsibilities and job specifications / requirements. 
 

Required Qualification and Specification: 
 

CA qualified with 4 years of post-qualification relevant experience, OR ACMA/ACCA with at 
least 8 years of post-qualification relevant Experience. Relevant qualifications i.e. CIA, CISA 
CFE, ISO certifications related to ERM and GRC will be preferred. Age, as on last date of 
submission of application, should not exceed 40years. 
 

The position carries market-based remuneration package commensurate with qualifications, 
experience, and responsibilities of the position. Performance-based incentives, medical coverage, and 
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other benefits and privileges in accordance with the Company's policies. The term of employment will 
be as per the Organization’s Policy. 

 

 

MANAGER AUDIT (CAPACITY BUILDING, ADMIN AND PAYMENT) 
 
Reporting toDeputy Chief Internal Auditor (Quality Review, Reporting & Follow Up, IA 
Policies & Procedures and Special Assignments). 
 
Core Responsibilities: 
 
i. Assess training and competency needs of Internal Audit staff on periodic basis. 
ii. Develop and implement annual capacity building and training plans for audit staff. 

iii. Coordinate internal and external trainings, workshops, seminars, and certifications (e.g., 
CIA, CISA, CFE, ISO certifications related to ERM and GRC). 

iv. Develop audit manuals, SOPs, toolkits, and guidance notes to enhance audit quality. 
v. Promote adoption of IIA auditing standards, best practices, and emerging audit 

techniques. 
vi. Maintain training records, skill matrices, and learning progress of audit staff. 
vii. Facilitate knowledge sharing sessions, lessons learned, and post-audit reviews. 
viii. Assist Deputy CIA in performance evaluation frameworks linked with competency 

development. 
ix. Liaise with HR, training institutions, and professional bodies for audit-related capacity 

building. 
x. Support implementation of Quality Assurance and Improvement Program (QAIP). 

xi. Oversee the administration, HR related issues, Promotion, Upgradation of staff. 
xii. Drawing and Disbursing officer (DDO) for payments related to administrative matters of 

audit department. 
 

The aforementioned statements are intended to describe the general nature and level of work being 
performed by the person assigned to this job. These are not intended to be an exhaustive list of all 
the required duties, responsibilities and job specifications / requirements. 

 
Required Qualification and Specification: 
 
CA qualified with 4 years of post-qualification relevant experience, OR ACMA/ACCA with at 
least 8 years of post-qualification relevant Experience. Relevant qualifications i.e. CIA, CISA 
CFE, ISO certifications related to ERM and GRC will be preferred. Age, as on last date of 
submission of application, should not exceed 40years. 
 
 

The position carries market-based remuneration package commensurate with qualifications, 
experience, and responsibilities of the position. Performance-based incentives, medical coverage, and 
other benefits and privileges in accordance with the Company's policies. The term of employment will 

be as per the Organization’s Policy. 
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